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GRAND COUNTY 
POLICIES AND PROCEDURES OF THE GOVERNING BODY 

INTRODUCTION 

Tbese rules are made pursuant to Section 17-53-207 of the Utah Code (Attachment I), 
and are consistent with the provisions of the Optional Plan for Grand County ' . tbnn of 
Government (A ttachrnent II). Tllree The certified eopies cop v of these FHles-bvlmvs and 
amendments thereto shall be filed with the County Clerk to be kept as a permanent public 
record . The current edition of RobeJt's Rules of Order that is provided by tbe Council 
Administrator will be referenced in cases nol covered by State Code or these Hlffl.sbvlaws. 

A. Definitions 

I. CbairfPresid ing Officer: Means the person elected or appointed as -Chair oftbe 
COlmty Council by its membership and presiding over the Governing Body. Also 
relerred to as ChnirnersonfChainnan/Chairwoman. 

2. County Council: Means tbe persons elected and sworn to the Council, who have 
not been removed from office for any reason, acting as a unit. Also referred 10 

individual Iv as Council Member or Councilman/Collnci lwoman. OHen 
crroneousl refcrred to as COUnty Commission. 

3. Governing Body: Means the current County Council. OOftIBfi5ee afsevel aa:rt­
(ilTle emmeil MeAlOOFs,..acting as a unit. 

~.Majority Vote of Governing Body: Means four (4) Council Members' affirmative 
votes. 

5. Twa lilircls liner Majorill'-¥ete: Means 2/3 of? Council Members ' . or Iiw (5)5 
Council Members ' affirmative votes. rellard less oftlle number OfCOW1Ci i 
Members in attendance. 

61. Council Member/Council Representative/Member: Means the ~ 
atlEIindil iduaJ Council Members acting individually. 

+.8.. Membership: Means the Governing Body. 

8Q. Ouorum: Means the minimum number of persons required to act as a Governing 
Body. A quorum requires four (4) Council Members, Wwho must be present in 
person at the meetinl! location,. Additional Member may attend bv phone or 
other real-time means as long as the Electronic Meetin!!.5 Re olution is enacted 
stating same. 



9lQ. Vice-Chair: Means a Council Member elected or appointed by the 
Governing Body to act as Chairperson/Presiding Officer. ,,; Ih all the powers of 
the Chaimerson BS defined in these bvlu\\s. i.n the absence or disability of the 
Chair. 

llG. Chair Pro-Tern: Means a Council Member selected by the Governing Body as 
ChairperseA in the absence or disability of the Chair and Vice Chair. The Chair 
Pro-tern's authority elll) e:i!al~exists for the duration of Htal-iLSpecific 
~+Il!tlme period, tvpicalh a specific ouneil mcctil1(! . 

l I~" Official County Council Business: Means matters that have been formally 
acted upon by the Councilor authorized in a lawful meeting. 

13 . Council Officers; Means Council Chair and Vice Chair. 

B. Council Members 

1. Appointment of the PresidiA!! Officers (ChOIF BII8 Vice Choir): The Cmillcil shall 
elect or appoint the Chair and the Vice Chair at its fi rst meeting in January. The 
Council shall make its best effort to elect or appoint a different Council Member 
as Chair each year. 

2. Use of Officers' Titles: Council officers shall not use their titles in any 
communication that is not official County Council business. Printinl! officers' 
ti lles ['111 business cards is pemlitted. 

3. County Meeting Attendance: Council Members shall make their best effort to 
attend all regularly scheduled Council Meetings and meetings of the 
Boards/Commissions/Committees on which they are appointed to serve, Counci l 
Member shall al 0 make their best ITI n to allend all special and emeruency 
Cuuncj I MeeUn!!s orkshopl;, especiaJJ \ Bud.f!el Workshops, barrinu 
resPOn~ihililies of rellular employmenl. 

4. Participation in Local. State or Federal Committees: Council Members are 
encouraged to participate in other local, state and federal committees and 
associations and seek appointment by the appropriate authority when necessary. 

5. County Council Deeu ffl2RlS LelleFReaei LB!?oB D cumcnL~: The official Grand 
Cmillty letterhead, which inc lude the GmruJ County logo and name$ and tit les of 
current ot-licerslCouncil Members. shall be used only for official County Council 
business. ee also" ouncil Communications:' 

6. Council Communications: Council Members, including the Chair, shall not imply 
that they are speaking for the Councilor for Grand County in written or verbal 
communication without specific prior approval from the Council at a lawful 
meeting unless the Council has previously taken an official position on the matter. 
For example, phrases such as "I am just speaking for myself. .. ", "Speaking as an 
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individuaL .. ", " My position on this does not represent the Councilor the 
County ... " or "The Council has not voted on this ... " may be used to clarify this 
issue. See also AllaehraeRt LlI, "Council E-mail and Communication Policy 
belo\\ ." 

7. Email Correspondences: Council Members shall refrain from debating an issue 
through email correspondences. Vntinf! Dr gaininl'. approval b\ email is 
speciflcal"· prohibited" Any debate among Council Members through email may 
be considered a public statement and may be included as a part of the public 
record. CA §52-4- 1 03(9): General updates, review of documents or 
informational emails from Council Members and Administrator that will be 
discussed openly during a scbeduled meeting are permitted. See elsa_ See ti en B. 
IGA<laehmenl III. ·'Ca~iAei l emai l and CSlfllHlIflisHliell Pe lisy." ' 

&. Council E-mail and Communication Policy: 
a. Each Council member \'viII be [liven a unique email addrcs . and nlJ email 

addressed Lo an individual Council M"mber or th.: Council \ ill be forwarded 
os rl!cci\'cd. 

b. In order 10 mducc duplicate emaih. lislserve emails from the organizations 
listed bdOl II ill not be furwarded: instead ollnei! starr shal l check at least 
annuallv to ensure that all Council members arc on the direct disLribuliolllists 
for: 
1. UAC 
2. , ACo 
3. cep 
4. Anv other unl.uni;;.ation requested bv a Council Member 

c. Anonvmous comnllm ical ions delenllined bl' the Council AdminislI1ltor to be 
maliciolls shall nOI b" ino-oduced 10 the Governing, Body: instead the ouneil 
Administrator shall forward same to tile CoUnlY Clerk. AnonYlllou. 
communications d~lcnnincd by the COUllcil Administrator to not he malicious 
~eIBeetl .. in B lile fe lder- in [fie CauAlli l·:; Off'iEe fer C'AlIAeil MeAlBCF 
re.:-i",~d all Catlflcil ~leA'lBers will ee Ratified aJ"slIffi.e maY be forwarded 
via email UP01) such dctenninalion. 

d. ouneil Member is to be placed in that 
('owlcilpersoll ' s box wben receil·ed_ Mail addressed 10 former Cowlcil 
ivlemhcrs will be di~trib\lted to their sue ~ssors. 

lk<I Municipal Building Authority and Board of Eyualizulk1ni Council Members shall 
serve as the Municipal Building Authority as required for capital projects and 
local Board or EqualizaLion as required lor prapertl' tax a scssillem m.allers . 

.!JL -9,-County Board/Commission and Special Service District Board 
Representation: All County Boards and Commissions and Special Service District 
Boards shall include one Council Member representative either as a voting or ex­
officio member according to the Board/Commission' s enabl ing ordinance unless 
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otherwise prohibited by law. COLinty COll1mill~eS shall include u Counc.il Member 
representaIive. if required, accordinQ 10 the Committee's enablillQ resolution. 

MOVeD: GettAi\' e; l1isil BRei GelHll'l~l l1ieatiel1 PolH;.r. 
esen Gellfleil fll2fllBer wilille eivetl e eAiae~ email atldf'2Ss~antl all email 
!l1:I<l~ess2a tB fIA iflelh ialla} Cellseil M2fllAIi!F (Jf the GSIlAeiI will ae f-9fWllrOOa 
as reeeh 2e1, 
IA srtler 10 FeEillee allHlieal2 elii£lils, liSIoS(!n'e ematkrH"-ffilHl F2lInii!a+iBI15 
li51ed below will Rat Be feFwarded: il1steaa GmmoJil slaQ:.4all eeeek III Illesl 
Bllllllell ... 19 insHr2 that all Ca"IBeil rn~rnbers sre-ell-lll~ EliFeet-ffislfi.ffil.~I!-·*m; 
fer: 

ill 
--..\11'< Blher OF:::a.R-ffll!ietHerutestee!lw II C.~I±AEi l m~ 
,'\dIOAWBBlOS eOB;B'HIAieu~ioIlS eI~lerrnillea hv the COliAeil AEimillislralflr 10 a .. 
maJiei911s sl1aU-oo~HT&dueel:llfl !:lie Gs\'emillg Ba<iy: iRsteae! LAe COI±REil 
Aelrniaist'ral;or shall [oFY>lIrtl S8f1I0H0 Ihe CeHAI\' Cieri ... AReRYfflAHS 
eOIl:fllliBiealieAs tleleR'Ained !w !:Ile Cm1Reil ... AGinini5lFHRlr la nal be fI1£Ilieisll5 
shaH be BlaEeel i" II file f'o ltler ill lhe Calclneil's Olliee feF Ca~"eil Memller 
re', iew, 1I1le! all Cell"eil Rlernller5 will Be "otifiee efS8f11<> \ ie email lif)O A suffi 
<leieAtHnaH-9\r. 
Suriaee Alai! nElEIresseElle a s~e CeUAE il AiemAer is Ie ge fllaeeel if! Ihal 

Ufleilpers9~Ji-WllOfHeeeWed , Mailllsdrt:sses la 16rmer Celineil 
Memeers will be EliSlFffiuled to tlleir sl:lesess9f!r. 

C. Council Members' Participation on County Boards and Commissions and 
Special Service District Boards 

I, A@oilltmenl.\ssi-eIll'!li:lIlIS leAppoinlmcnt to County Boards and Commissions 
and Special Service District Boards: [n January of each year the Council shall 
review each Council Representative position to County Boards. !IA6-Commissions 
and C()ll1mi ttees.~ Special Service District Boards,.., 3Jld other agcncies. 
Council Members shaU indicate which assignments they would prefer. For 
assignmenls selected by more than one Council Member, the Council shall vote 
on who receives the assignment. In the event that no Member volunteers for an 
assignment, the Chair shall assign a Member. 

2. Council Members' Role: Council Members lI~iAleil-ass-ij;!n~Eaassi[!ncd [0 

serve on County Boards, Itl-!I:I-Commissions and Committees, and Special Service 
District Boards shall serve as the liaison to the County Council , whether a \otinE! 
member or nol. Council Members shall represent the County Council but cannot 
commit the County without the approval of the majority of the Council. 

3, Boards/Commissions1Commilices/Agencies Reporting to the Council: Council 
Representatives to Boards/CommissionslCornmiuces and agencies shall regularly 
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report to the Council during the Generat Council Report section of the Agenda ell 

a El,liaFIC!rly sasisandJ-or as necessary action is required . Council Members shall 
request that the Chair place on the agenda as separate items any reports of 
assignments or meetings that require more detailed discussion or consideration, 

4. Council Member Participation: Council Members Wl10 are not appointed 
representatives are encouraged to attend any Board, e.:-Commission. or 
COmD1illCe meeting for infOlmational purposes and slleultl shall notify the 
Council Representative of their interest to attend. Council Members not 
appointed as COUDcil Representatives attending these meetings shall participate as 
members of the public un less requested to attend by the Council Representati ve in 
their stead. When allcnding in place of the desiunated Counci l Representative. the 
Coullcil Member shal l have n vole. in cas~ of young 110sitio05.o 

5. Special County Committees: County ool11Ff1itlees-Commiuct!>; other than Boards 
and Commissions shall be established through Resolution by the Council and 
shall include an appointed or assigned Council Representative and interested 
community members/stakcho ltlcrs. Such committees are less formal than Boards 
and Commissions and are generally established to support speciallong·term 
projects and facility utilization. Such committees shall not have the authority to 
make Council decisions or to expend County funds without tJ1e approval of the 
majority of the Council at a regularly scheduled meeting. Council Members are 
encouraged to participate on these committees and in some cases a Council 
Representative is required as per the enabling resolution. The Council 
Rcprcsenralive' s abililv to vote as a ommillce Member is ruso determined by the 
enablinl! re. olution. 

&'-Special Service District Boards: In accordance with (UCA § 17D-B. Chapter I) the 
COlmty Council may establish Special Service District ("District") Boards. These 
Boards are independent of the County save that the County Council shall, 
pursuant to UCA - Section 17D-I-303 , make aU appointments to such 
Administrative Control Boards except for "I!!elea District Boards elec ted bv lhe 
public . Each District Board shall include one Council Member representative as 
appo in1ed or assigned apfl si Fl ted by the Council to serve the term established by 
the District bylaws. Iypical lv four vcars . All business conducted by the District 
Board shall be independent of the County with the exception of the involvement 
of the Council Representative. Annual joint meetings of the Council Membership 
and the District Boards are encouraged for the purpose of establishing common 
goals and objectives. 

D. Duties of the Chair 

1. The Chair: The Chair (and ~;1ch of the Vice-Chair and Chair Pro-Tern acting as 
Chair) shall have no veto power and no other special substantive authority. The 
Chair is responsible for ele¥ell'}flin~sellinQ the Council Agenda, facilitating the 
Council Meetings, and signing eJ:the Council-approved documents. The Chair 
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does not represent the Council as a whole GovcrnilU! Bbody unless directed by 
the majority of the Council Members during a lawfu l meeting and is subject to all 
of the provisions of Section B of IRis aeeemeAl1hese bylaws. 111': Chair is 
3uthoriz"d, particularl when time is of the essence. prior 10 Council approval in a 
lawfu l meelin!:! to sign documents of a non-politica l nature lor pOlenlial 
mtificatioll by the ouncil allhc I1(!Xl relrular me"linu:: examples include non­
POli lic:d lettCIs of SUppOrL marketing U!!feeml'nts in buduel. grant applications 
with L'ranl match in bud!!.e!. and Ihe like. AddiLionalh-. L=rhe Chair provides 
lrUidance to the Council Adminislrator;.- while the Council as a unit provides 
specific direction. ee also Sectioll -, --The Council AdminislrJtOr." 

2. Presides: The Chair shall be the Presiding Officer at all meetings and hearings of 
the Goveming Body. 

3. Vice-Chair: In the event of absence or disability of the Chair, the Vice-Chair 
shall preside. Upon the Chair's request, the Vice-Chair shall assist with the 
discharge of any of the Chair' s duties. 

4. Chair Pro-Tem: In the absence of the Chair and Vice-Chair, the AH~maers 

Members shall appoint a Chair Pro-Tem. 

5. Study Committees: The Chair may, at hislher discretion, oversee the membership 
and proper functioning of the Council Study Committees. whether or not a 
desia.naled cOmmillee memher. Se <llso eclion E. --The Counci l Administrmor." 

6. Control of Chambers: The Chair shall have control of the Council Chambers. 

7. Points of Order: The Chair shall preserve order, aDd decide all point~ of order and 
procedure, subject to appeal of membership. The Chair may vote on all matters 
bUI mm nOL make motions acconJin!! 10 Robert' s Rules of Order. 

8. Roll Call Vote: All matters involving expenditure of funds require a roll call vote. 

9. Declare Votes: Motions may be detemlined by voice vote, or show of hands or at 
the request of any member by roll call. The Chair shall declare all votes. If any 
Mmember requests it, a roll call shall be ordered. 

10. Sign Documents and Contracts and Agreements: The Chair shall sign resolutions, 
ordinances, and !\lLother documents issued by tbe Governing Body. The Chair 
shall sign all contracts and agreements approved by the County Council on behalf 
of the Councib_ indudin!!. "all associated documents" wfiefl---included in ~ 
mOLions. ts allllra','e the ElIlE~Alem. The Chair may delegate such signatory 
authority to the Vice-Chair as per Section D.,L Haoo....e.), or when appropriate, 
the Chair Pro-Tern. The Chair shall consult with the Council Administrator and 
the County Attomey for review of above said documents as deemed appropriate. 
If. due to time constraints. a document must be si!l.ued prior to a Council meetin!!. 
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the Chuir muv use discretion to sign the documelll for ratification bv the Council 
at the next Council meeting: discretion must include consideration that political 
matters require Counci l vote prior to si!!nature. For mor.: details. ee Section D.I . 

II. Training on Open and Public Meet.ings Act: The Chair shall ensure that all 
Members are provided with th..: opportunity for annual trainings of the Open and 
Public Meetings Act,.. ..Q£L.UCA §52-4-1 04 

lL_J~.-Voting Rights and Authority: The Chair, Vice-Chair and Chair Pro-Tern shall 
have the same rights to debate and vote in the Council as any other Council 
Member. The Chai r shull not make or second. amend. or substitute motions. 
according to Rohert ' s Ru les or Order. 

I E. The Council Administrator and Depar tm e.n t Head ' 

I. Direction Received: In general, the Council Administrator acts under the 
direction of policies adopted by the Governing Body and in accordance with the 
provisions of the Council Administrator's current Job Description (Attachment 
IV). Specific direction Bfl6-g\tieaaee-is received from the GOOtr.-Counci l a a unit 
as communicated bv the Chair. -Dav to dav lrU idance. as needed. is received from 
the Chair ,lith reL!ard for the Council ' s \\ishes. 

2. Prepares Agenda: The Council Administrator shall develop and prepare copies of 
the Council Agenda as approved by the Chair" aruI- he COllncil Ilice delivers 
same to the Members, County Attorney, County Clerk, and an\' person requestin!!. 
to be 011 the agenda Ilotice distribution list and ensure;! posting in the Courthouse 
or m",,-,tinfl, location and on the County website and the State Public Meeting 
Notice website. 

3. Council Meeting: The Council Administrator shall prepare for each Council 
Mffieeting or Workshop a packet, together with such other supporting I'llel1lElftll1E1a 
IlfH:J..eern-mtIHieatHmsmaterinls as the Chair or memBership Membership direct or 
require except that materials that (i) are copyrighted unless written permission by 
the copyright holder is provided; (ii) proprietary; (iii) confidential; (iv) related to a 
closedie)(eel:ltive session; (v) intended as a legal communication shall not be 
included in the general packet unless allowed by G.3. (Ilelew)these bylaws. Such 
excluded materials shall be provided under separate cover, marked "confidential." 

4. Attends Meetings: The Council Administrator shall attend aJi meetings oflhe 
Goveming Body unless excused by the Councilor Chair. and. in the absence or 
Department Heads. l11av speak on the ir behalr. 

S. Study Committee: The Council Administrator shall attend and participate in 
Study Committee Meetings, ttunless excused bv the Councilor Chair. 
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6. Matters Continued: Malt"FS Ac ti on items on the agenda which are not acted upon 
shall be continued upon the agenda of subsequent meetings until disposed of bv 
the Counei I. 

7. Agf~ell1eRl s. PeR1~ it5. OREi CSflli'll£tSSi!!ninl!. of Documents: The Council 
Administrator shall sign agreements, permits, and contracts on behalf of the 
County Council when so directed by the Council and approved by the majority of 
its Members . The Administrator will be responsible to provide the original sil!ncd 
documents to the County Clerk. 

The nuncil Admi.nisu·ator andlor the non-elected D~parllncl1l Hcads/Supervi ors 
under the purvkw of the Council. including the IT Manager as applicabk shall 
have nuthoritl' to sign Sltch admin islratiYe documents for their departments. in 
compliance with the Emnlovee Handbook. as direct repo rl timesheets. rnuil'idual 
Developmem Plans. d iscip linarv documents. annua l evaluations. ti me ofl'reguest 
forms, trave l vouchers: routine lnvitationtl' Bid and routine Request for 
Bids/Proposals/Qualifications: Notice of Bid Award and the like upon Council 
appnl\'w oJ'bid alIaI'd whenever requircd tw the Purchasing Polic : purchase 
orders and work ordt:rs within budllet and in compliance of the. Purchasinl! Po l icv: 
chanQe orders in bud!!!?t and ali!!lled with the scope of work: routine serv ice 
o rders in compliance \\ ill' the Purchasinl! Policv: routine market in!!. und 
advenising document: in budl!cl und aliuocd with the Marketing Plan (marketing 
and advertisilHl aaJ'Cemtlnts and conlraCfS. insel'lion orders. magazine and 
cam aiQIl nl!reeme.nts. rad io und televi. ion cOlltracts, mcdia and broadcasting 
COlllraets. spotliglu contracts. and th.: li ke): rou tine I!ranl applications so long as 
any I!rant match is in budl!et and ali!!oed "ith the County's objectives (does not 
include hindin!! Qrant 3l!l'CCmcms): pelll1i ts. letters und other correspondence in 
the routine course of business: recommendation leiters on behalfofp3St or 
tcmlinll tinl.! employees in good tand inl!.: and simi lar nOll-po li tical dOCllIll ents on 
beha lfof the Coun tv Council for the specific purpose offorwnrding the Councirs 
busincss via the Administrator and non·elected departments. The Administrator or 
Department IIe3dsISup<!rvisor : hallnot . il\n or authorize any document of a 
political nature. nor siun or au thorize an action. wnether in 1\'ri tinQ or nl't. 
he ond the purv ie\\' of their specific dcpartmelll or job de~cription without 
sp~ci Itt: approval of the Count\' Council. 

8. FW11ish Rules : The Counci l Administrator shall furnish all Members with copies 
of Robert's Rules of Order, the link to County Lund Use Code and General Plan, 
and the Policies and Procedures of the Governing Body. Bylaws of County 
Boards. Commissions. and Committees and Policies and Procedures of County 
Departments; shall be available upon request. 

9. MiRHles: MiRHles shall be fl9Slea OR ~he CetHl~eBsi~flse aflflFe\'sEl . Me\'eEl Ul 
CierI: lOee li eR. 
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2M. Written Comments: Any written comments from the public regarding Council 
action or public hearings shall be compiled by the Council Administrator's Office 
and forwarded to the Clerk/Auditor's Office arier In ens\! ll;~once the hearing is 
is~ closed and action taken by the Council. 

F. The County Clerk 

I. Attends Meetings: The Clerk or deputy shall attend meetings of the Governing 
Body and shall attest a!t-instruments signed by the Chair. paniculCirly reso lutions 
and oro inances. 

2. Notices: [n collaboration with the Council Administrator shall ensure that all 
required notices are Seitl-&l*pO led lIfl6-QLPublished a. required by the Open ond 
Public Meetings Act and that all notices include the date, time and name or 
initials of the person posting the notice. 

3. Minutes: The Clerk or depul\' S~hall prepare and maintain minutes and 
recorclinll of the proceedings. includina. closed sessions. and such journals and 
records as required. Minutes shall be prepared consistent with UCA 52-4-203 and 
shall conform to aU state requirements. Minutes shall be posted on the County 
websi te once approved. 

4. Completeness of Documents Si(!J1ed: The text of all ordinances, resolutions and 
other documents shall be complete. with al l hlanks tilled in, and shall not lack any 
information before vote thereon. 

G. The County Attorney 

I. Meeting Attendance: When requested by the Councilor Council Administrator 
the County Attorney or designated representative shall pro ide best efforts 10 

attend Feg1.ilaF SF sj7~eial rel.(ular. pedal or emergencI meetings of the Goveming 
Body. 

2. Legal Counsel: Shall provide legal counsel as to all matters including lawful 
procedure to the County Council. 

3. Grand Counl\' Attorney Records Classified as Protected, Privileged and 
Confidential: Generally, all documents and records created by the government are 
public documents, and subject to open disclosure to the public under the 
Govemment Records Access and Management Act ("GRAMA"), found in UCA 
63G-I -1 0 I et. seq. However, GRAMA allows an exception for records and/or 
communications between a governmental entity and an attorney. In adopting 
GRAMA, the Utah Legislature has classified those records as "Protected" and 
"Privileged~", not subject to public disclosure. Those documents, communications 
and records that qualify for exemption from GRAM A and public disclosure may 
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be summarized in the following categories, including, but not limited to, records 
that are: 

• related to pending law enforcement proceedings where disclosure 
would be harmful, UCA 6302-305(9), 

• created solely in anticipation oflitigation, UCA 630-2-305(\6 . 
• attorney work pFGEilleeproduct, mental impressions, and legal theories 

concerning litigation, UCA 630-2-305( 17), 
• communications between a County attorney, or an attorney retained by 

the County, and County officials or employees, UCA 630-2-305(18). 
This category could include letters, emails, phone messages, 
memoranda, text messages, photos, videos, notes, etfctc.; and also may 
include other documents or records (sucb as,statistics, diagrams, data 
compilations), that are provided by a government official or employee 
to the County Attorney at the request of the County Attorney-even 
though those documents may not appear to contain protected, 
privileged or confidential information. 

• Settlement negotiations, CA 630-2-305(33). 

[t sball be a rebuttable presumption that all records that could possibly faU into one of 
the categories above (records either sent to, or received from, tbe County Attorney's 
office), shall be treated as "Protected" and "Privileged" under GRAMA. Such 
documents sball not be disclosed without prior review and approval from the County 
Attorney ' s office. [fthere is any reasonable doubt as to whether or not a record is 
"Protected" or "Privileged"", then, prior to disclosure, that record shall be submitted 
to the County Attorney's office for legal review. 

Pursuant to UCA 630-2-306, there is no requirement for the County or the County 
Attorney to mark all County Attorney records with a "Protected" stamp in order for 
those communications to be considered protected under the statute because, as cited 
above, those communications by their nature are already classi fied as "Protected" 
under State law. 

Under UCA 630-2-80 I, any "public employee or other person who has lawful access 
to any private, controlled, or protected record under this chapter, and who 
intentionally discloses, provides a copy of, or improperly uses a private, controlled, or 
protected record knowing that the disclosure or use is prohibited under this chapter, is 
guilty of a class B misdemeanor." 

H. Study Committee 

J. Establishment ofa Study Committee: From time to time, the Council may choose 
to appoint a committee of its Members for the purpose of researching, reviewing 
and recommending to the Governing Body action on particular issues, problems, 
and areas of interest. Committees are not executive bodies, and the Committee 
Chair has no executive authority. The Governi.ng Body may however, from time 
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to time, authorize the committees to undertake specific tasks and make specific 
agreements. While other Council Members are not obligated to vote according to 
committee recommendations, the work of the committees shall be respected. 

2. Study Committee Representation: Committees shall not consist of more than three 
(3) Members. In adJ ition to the three MClIlbcl'li. the Cnundl Admin istrator shall 
allcnd and p;mici patc in . tud, Committee Med inl.!s tmlcss excused 1'1\ the 

(lund I or the Chair. See also Section D. nDuties of the Chair:' 

I. Council Meetings 

1. Open lUld Public Meetings Act: All Council Meetings shall be in compliance 
with the Open and Puhlic Meetings Act. CA Title 52 Chapter 4 . All Council 
Meetings will be open to the public . Any closed ~~sessions shall be in 
accordance with 52-4-204. 

2. Approval of Annual Schedule of Meetings: The Council shall approve its annual 
meeting schedule during the December scheduled meeting and publish the 
approved schedule in accordance with UCA 52-4-202. 

3. Council Meeting Dates and Times: The Council shall hold regular meetings the 
first and third Tuesday of each month. In those months when the holidays or 
elections fall on the first or third Tuesday, the meeting shall be held the 
following day. To the extent practicable and if so required as detennined by tbe 
Chair, County Council Meetings will begin at 4:00PM for one session per 
meeting. Public hearings to adopt or change a budget or to consider matters 
related to taxes or lees shall begin at 6:00PM or later. as wcll as any other Puhlic 
Ilearin1:!'s.-A-I1 olh~r Publie flear iA£5 51uu~1 al 5:QQP. Halef: 

-I. I. Special Meetings: The Chair, or upon request by any Council Member 
shall call special meetings, m CIllCI'1!C nC\ meclin~s in accordance with the UCA 
Open and Public Meetings Act as becomes necessary. 

5. Emcrgencv Meetings: r he Council may call an cmerL'cncy meeting to discu s an 
urcent malleI' due to unforeseen circumstances. Whe n an cmemenc meeLin!! i 
d\!terrnined ncce san the lollo\\inc is regyin:d: 
• Give the best notice pntctieable ortllc lime. locution and topics 10 be 

considered . 
• Atlemllllo cuntact all Council Members. 
• A maioritl' or Ihe Council Member must approve the meelinc. (UCA 52-4-

202r- )) 

J. Worksbops 
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1. Workshops: Workshops are pedal 'leetin!!s ami may be required from time to 
time and scheduled as needed, and to the extent possible, attended by all ('elweil 
Members. The purpose of these meetings shall be to di scuss IIfltI.eefl5iaeF iteA1S 
pe!'latag-&IHhe CSlIAe il Agel;<la ef elAer items that require the attention of the 
Council. s lIch a Administrative or BLlduet Workshops. 0 as lO receive in-depth 
updates or arrive at consenslIs prior to a future. formal vote. The COllncil may 
provide direction to the staff concerning those same issues. Unless it is so noted 
on the agenda, action will not be taken at ~w(lrksh(lps. 

2. Joint Workshops: The Council may from time to time or on a regular schedule 
conduct joint workshops with other local government bodies and staff as deemed 
necessary for the purpose of working together on administrative and informational 
updates on issues that have impacts on the entities. There shall be no formal 
action taken during these workshops. 

K. Agenda 

I. Order of Business: The Council Administrator shall prepare, and the Chair shall 
approve, a written agenda for each meeting includ ing, as necessary, the agenda 
for the Municipal Building Authority. IA geAeml. eaen regtHaHnee~halj 
I!tlflsist ~1-l\4~i!ffl()\'A aamini>lrath e ae.;!lioA. aRIl I!fl e\ .. ni~hlie-tHIStl1""'" 
~SiGJ1., 

The Municipal Building Authority and Council session matters shall be 
considered, as far as practicable, in the following order: 

Municipal Building Authority 
~Call to Order 
o Pledge L1 f Allcl:'.iancc 
o Approval of Minutes 
o Ratification of Payment of Bills 
o \cti'lA h~IH' 
o Discussion Items 

Genera l Business - A~tilln Item 
oJ Public llearings- Possible Action Items 
oJ Closed S~ssioll(s) if n,'CCSSfin 
o AdjoWTI 

Council Aft~AleeR SessieftM ~etin !! 
o Cal I to Order 
o Pledge of Allegiance 
o Approval of Minutes 
o Ratification of Payment of Bills 
o Elected Officials Reports - for any elected official other than Council 

Members 
o Council Administrator Report 
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o Departmen t Head Reports 
o Agency Reports 
o Citizens to Be Heard 
o Presentations 
~eitet'llt-Bu5iile~5 . \eliall It<!tw.. 
o Discussion Items 

Discussion of Calendar Items and Public Notices 
J lien.:!""1 Husim.!.o;s - Actinn lIem, 
o Consent Agenda- Action Items 
o Public Hearings- Possible Action Items 
o General Council Reports and 

:I Future Considerations 
o Closed Session(s) if necessary 
o Adjourn 

2. Procedure: All reports, communications, ordinances, resolutions, contracts, 
documents or other matters to be submitted to the Council at a public meeting 
shal l be delivered to the Council Administrator 6 da,'s in advance orme meetinn 
unless otherwise authorized. The Administrator shall prepare the agenda for 
review b, the Cho ir. 

(a) The Chair shall review the agenda and sBekgreullEl iflfe mlatiellsuppOI1ill!! 
material prior to the posting deadline and as c lose 10 the 81!cnda deadli ne as 
possi ble. The Chair may delete or add items to the agenda at their discretion, 
except those items speci li calJy requested by a Council Member. Th~F-4a!l 
ffifrHtlfli.fHH'fIHtliilg seheuuli! Itlr Ce:IAEil MemBer reran .• 1111 BoW'ib Cl1A1A1iuee 
sHd sreeial assign Alellts 5\!eh lhal B repsrt SR ",aeh "~5igRl'FIeRt is receives at least 
EftUWlefir. 

(b) Following the agenda review, the agenda with the additions, deletions or 
other corrections, shall be returned to the Council Administrator who shall 
prepare the agenda in its final dml1 form for review by tbe Council Members. 

IC) nl': C!lundl Mel1lb~r \\ ill ha\'e 24 hours or less to request chanlle. or 
additions to Ihe draft Bnenda. 

(~ ) The Council Administrator shall make a copy of the meeting packet 
availabJe to the press. i r des ired. f*i oF Ie eooft Illeeti!l~and at the Grand County 
Library and County Council's Office prior 10 each meet ing, removing any 
materials that are (i) copyrighted unless written permission by the copyright 
holder is provided; (ii) proprietary; (iii) confidential; (iv) related to a 
c1osed/e~iee~t i'{e session; and/or (v) intended as a legal opinion. The 
AdJn inislralor shall make avai lable prior to the meetin!! an identical online COP Y. 

with mat~riaJs removed 115 described in (j) throul!h (,,) above. at the County's 
website. 
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(.£.6) The agenda shall be made public in advance of the meeting OOlIt-by posting 
on the regular public bulletin board at the County Courthouse un" t h~ i'u t> lic 
Meeti l1u Not ice IVchs itl! and by notification Wss.:!lltiHal:k_to the public news 
paper or r~C()nh~ Such action shall be taken concurrently with the furnishing 
of the agenda to individual Members of the County Council, A~ l1d t(l indi,' iuLlu ls 
on the agenda nOli,1! ~m3U ,lI1U lit\: disu'ibution lists. 

u .. ) Copies of the agenda shall be made available to the public at the meeting. 

] , Posting Deadline: Agendas shall be posted, as far as practicable, forty-eight (48) 
hours in advance of any regular meeting, but in no event less than twenty-four 
(24) hours in advance of a regular meeting or s pecia l rncctinl( (UCA 52-4-202). 

4. Agenda and A!!cnda Summan Deadline: Requests for inclusion on an agenda 
and supporting documentation must be received by 5 PM on the Wednesday prior 
to a Regular Council Meeting and forty-eight (48) hours prior to any Special 
Council Meeting. I h.: Council Ac.lmi ni:tnllOr:;!a+f may extend this deadline when 
staff time permits, u lOll!! as the fi nal 3t.!cnda is . eL b, Ihe Chair. 

5. Legal Review: Agenda items requiring legal review must be submitted to the 
County Attorney at least fourteen (14) days in advance of the scheduled meeting 
except in uDlJsunl circumstances in which time is or Lbl'! essen e. Items requiring 
legal review wOH ld-include !!!m:.ordinances, resolutions, memoranda of 
understanding, contracts , agreements, and any other documents including 
proposed correspondence which involve a legal obligation or commitment on 
behalf of the County. I JlJslJb~[ruJlial amenulllcllI nl" ,(Immel rCI1i.! \\ ul. UO nn t 
reqll in: leuu l re, i~" . 

L. Council Chambers 

1. Described: The Council Chambers consists of the auditorium and the raised dais. 

2. Auditorium: The auditoriwll shall be open to the public for all public meetings 
with the exception of clo. Cd<!1d~Uli \ ~ sessions. 

3. Removal: Law enforcement may remove from the Chambers any persons causing 
disturbances or otherwise violating the Jaw. 

M, Voting 

1. To Pass Acts: Four (4) affirmative votes of the Membersh.ip shall be necessary to 
pass any resolution, ordinance or act (motion) of the Governing Body, reuarcUe .. 
orl he number " fCouncil \1embers in auenda nce. 
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2. Conflict of Interest: Member(s) shaLl not vote where there is a conflict of interest 
as defined by Ordinance No. 462; An Ordinance Establishing Policies and 
Procedures for Conflicts of Interest of Grand County Officers and Utah State 
Code § 67-16-9 and shal1 declare such conflict and recuse themselves. The 
Ivlmember(s) shaU not debate the matter;~loH.ll~ Gkai-F i1!\11 e~i~l!5~ ll'IIMfl-fffiltl 

"he dais. The:. may i1!Alaill iA !eh" l1mlilmitiRl and flaFtittirl!tI_!MHlleffib~r erich" 
flllblie. 

3. Failure to Vote: A failure to vote by a Council Member shal1 be considered a non­
vote or an ab UJ ined \" te . 

4. Tie Votes: A tie results in the defeat ofa proposed action because it failed to gain 
the four (4) required votes. 

5. Leaving Seat: When a caIJ for the vote is commenced, no Member shall leave 
until the vote is disclosed. 

6. Change of Vote: A ~lItlember may change their vote after the call for the vote 
has been completed and before announcement of the result, but not thereafter. 

7. Abstentions: Although it is the duty of every Mmember who has an opinion on a 
question to express it by their vote, they can abstain, since they cannot be 
compelled to vote. (An abstention shall be considered a non-vote.) 

8. Ouestions Affecting Oneself: Members are permitted to vote for themselves for 
an office or other position to which Members are generally eligible, including 
when other Members are included with them in the motion. 

N. Motions 

l. Making and Withdrawing: When a motion is made, the Chair shall restate the 
motion and caLl for a second. If the motion receives a second, the Chair shal1 
restate the motion before debate commences. If there is no second to the motion,. 
the motion shall die without further debate due to the lack of a second. A motion 
may not be withdrawn by the person making the motion without the consent of 
the Member seconding it once it has been stated by the Chair. The Chair may 
request th,lt the motion is submitted in written fonn prior to tbe motion being 
stated by the Chair. 

2. Division of Motion: If the motion contains two (2) or more divisible propositions, 
the Presiding Officer may, and upon request ofa Member shall, divide the same. 

15 



3. Motions Out of Order: The Presiding Officer may not at any time permit a 
member to introduce an ordinance, resolution, or motion out of the regular order 
as set forth in the agenda unless it is approved to do so by two-thirds (2/3) Q.[ 

tiper Mmajority vote. 

4. Amend ing Somcthinl! Prcvioush' Adopted: Is the motion that can be used if it is 
desired to chan£!c onl" a part of the leX-L or to substiluTc a different version. 
(Roben ' s Rule of Motion) 

5. Res indinl1 a MOlion : The efTect of Res ind is to strike out an entire main 
malion. resolution. order. or rule that ha been adopted at some previolls time 
(Robert's Rules of Order I. 

-ki.ReconsideratisR sf ing, a Motion: A motion may be reconsidered at any time 
an~dllrjng the same meeling if the motion to reconsider is introduced by a 
Member who had voted eH-with the prevailing side. Only after the motion to 
reconsider has been approved by the majority can the main motion be considered. 

5. Postponing a Motion: Any item on the agenda may be postponed until the next 
meeting or a specific futllfe date. A motion to postpone shall L' i\ c best clTorts to 

include the future time of consideration and reason a Member .... All IflaI.es for 
postponement. A motion to postpone indefinitely means the item of discussion is 
postponed for an unspecified period of time. 

6. Tabling a Motion: Any item on the agenda may be tabled until later in the 
meetin\!. Aflernael1 Ell' E\ cRin,; SessiBA IlA I~ A motion to table temporarily 
suspends further consideration or action on an agenda item until later in the 
meeting. A motion to bring back to the table shall be made to resume discussion 
on the item tabled. An item to be considered at a future meeting shall be 
postponed. 

J . Af1l1~ncling a Re5al~tieA ar OrclinfHIee: Aflh:~rKlffieA{.;;.ef. I'\.'Sel~ti0fl5-aHa 

arclinBnEt's sAall be a)1)1f(wed By a majeril), , 'a~' lha CetlAeiHtml life sH~e 
all af Ihe previsions ef [his tle€~Alenl ' s Seelions Q H:rF enliHaneo!!; HAIl P H:rf 
Fesel~llieI15 . 

81. Robert's Rules of Order: Any specifIC questions regarding motions that 
are not addressed in this docUI11CnISl!(."'tH->n shall be determined by the edition of 
Robert's Rules of Order provided to the Council by the Council Administrator. 

O. Reading and Passage of Ordinances 

All proposed ordinances to enact regulations of a general and pennanent nature, 
enforceable as local law, shall require public hearings as described in Section S of 
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these Policies and Procedures, and shall be subject to the following requirements for 
passage: 

I. Printed Copies Due: In order to be considered, typed or printed copies of 
proposed ordinance shall be in the possession of the Governing Body forty-eight 
(48) hours prior to the meeting. 

2. Required Readings: Any Member may request a full reading; otherwise an 
ordinance shall be read by RlIRlll~F aRa-title only. An ordinance may be passed 
and adopted at any time after the reading. 

3. Available to the Public: Copies of proposed ordinances shall be available to the 
public, when feasible, at the Coun!7Cil -{)ffices and the Library not less than forty­
eight (48) hours before the Governing Body convenes to act upon the ordinance. 
Should copies be not so available, said ordinance shall be ordered read in full 
before the vote thereon, upon request by any member of the public at the meeting. 

4. Waiver: The requirement relating to reading and passing of ordinances are-i.'! 
considered waived by the memlJeF5Bill Member~hilJ voting upon them without an 
objection being raised. 

5. Effective Date: No ordinance passed by the Council shall take effect within less 
than fifteen (15) days of its publication in accordance with UCA 17-53-208 ull less 
Hlllhnrized mh<:m is.: III Slat .: code. such as lo r emcmencies., 

P. Reading and Passage of Resolutions 

All proposed resolutions are to express the opinion of the memlJeFsAiJ'l Membership 
on a matter of temporary or advisory nature or to handle administrative business and 
shall be subject to the following requirements for passage: 

I. Printed Copies Due: In order to be considered, typed or printed copies of 
propos.:d resoluti n shall be in the possession of the Governing Body forty-eight 
(48) hours prior to the meeting. 

2. Required Readings: Any ffietl'tkef-Mcmber may request a full reading; otherwise 
said resolution shall be read by numlo""F and title only. A resolution may be 
passed and adopted at any time after the reading. 

3. Available to the Public: Copies of proposed resolutions shall be available to the 
public, when feasible, at the Ce~n!y Co uncil offices and the Libra rv not less than 
forty-eight (48) hours before the kelir-lile-Goveming Body convenes to act upon 
the resolution. Should copies be not so available, said resolution shall be ordered 
read in full before the vote thereon, upon request by any member of the public at 
the meeting. 
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4. Waiver: The requirement relating to reading and passing of resolutions-Hl,," ~ 
considered waived by the ffiem&ef5bifrMem~r 'hip voting upon them without an 
objection being raised. 

Q. Decorum and Debate 

1. Being Recognized : When a Member desires to speak or make a motion. they 
shall address themselves to "Mr.lMadam Chair". Upon being recognized, they 
may address the Membership. starf or members of the pUblic. 

2. First Person Recognized: When more than one Member addresses the Chair, the 
Chair shall name the person who is to speak, recognizing the person who first 
addressed the Chair. 

3. Interruptions: No Member shall interrupt another, except when permitted by 
parliamentary procedure. 

4. Decorum: No Member sha ll indulge in personalities, arraign motives of 
Members, or use language tending to hold a Member up to contempt. 

5. Debate with the Public: No Council Member shall debate with the public or 
employees during meetings or workshops. 

6. Limitation of Debate: Ne- ln general. no Member of the Councilor public shall be 
allowed to speak more than once upon anyone subject until all 8leftt6ef 

Members have had an opportunity to speak. Council Members will generally be 
limited to two statements on any issue under consideration unles. sub ti tule 
motiol1. ure made. 

7. Anonymous Communications: Anonymous communications determined by the 
Council Administrator to be malicious shall not be introduced to the Governing 
Body; instead the Council Adminisb'ator shall forward same to the County Clerk. 
Anonymous communications determined by the Council Administrator to not be 
malicious TIm\' be forwarded 
+, shsllIJe ~ Iae~cl in a ti le raider iH lile CSlllleil"s Qtliee fEll' Ca~nei+ 
M-meil'lBer Fe~· i ew. anclull CS"lIleil MAlernBers will Be "slilies ei'saFRe via email 
upon such determination. See also 'cetion B,. -I-Q8 !\uaehrnffi+-+l.l-, "Council E­
mail and Communication Policy." 

8. Leaving Chambers: No Member shall leave the Council Chambers during session 
without requesting und recdvill!! permission of the Chair. 

R. Participation by the Public 
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I. Employee/Public Recognized: No person in the auditorium shall speak unless 
recognized by the Chair~ who may permit persons to speak on any agenda item . .1l 
card for the public is provid~d atlhe doomav of .:ach meetint! for this purpose for 
submirrinc to the Clerk/Audit!)r at the dais before that item 00 the aueodn is 
discussed. Upon being recognized, they sbould be directed bv the Chuir to 
advance to the flats-microphone near the dais and state their full name and 
address. The number of persons heard and the time allowed each may be limited 
at the d iscretion ortlle ChaiL Ollm311ers set for Public Ilcarinus the Chair mav 
invoke a thre~ -minulc time limit pcr person to allow maximum public 
panicipuLian. 

2. Citizens to Be Heard: DUrllH!Al Citizens to Be Heard portion orthe meeting, 
citizenSpcF, RllS desiring to speak on an item not on the agenda shall address 
themselves to the Chair. Upon being recognized , they shall be directed to 
advance to the dais, state their full name, address, whom they represent, and state 
their subject matter. '!lle number of persons heard and the time allo\\ed each mav 
be limited atthi.! discretion arthe Chair to three minutes. 

3. No Interruptions: No person shall intelTupt legislative proceedings. 

4. Three-Minute Rule: No person oClhe puhli shall speak more than three (3) 
minutes except upon_sBsliel~ SF saakeA waiver by the Chair or on motion of the 
Membership. 

5. Procedure: Orderly procedure requires that each persan-member of tile public 
shall proceed without interruption from the audience and shall retire when their 
time is up; that all argwnents shall be addressed to the Governing Body, and tbat 
there be no questioning or argument between individuals. 

6. Questions: The Members of the Governing Body and staff l'l9affi il~ FSmembers 
may ask questions and make appropriate comments; however, no Member should 
argue or debate an issue with the petitionerlmemb~r orthe pUblic. 

7. Written Requests: Should a person reaueslfdesire to speak longer than three (3) 
minutes at a rcguluI meetinll , they sball file a written ro!l iLieA request. \ in an 
allenda summary fonn (.'\ ttuclun':l1lILll. with the Council's Office at least ~ 
s i x (Hl) days prior to the meeting date, stating the subject matter and the amount 
of time desired. The Chair may place the matter upon an llfftl'ej~ffitl~agenda and 
determine tile time that shall be granted. Genemllv. mailers are pr sented fnr 
seven' 7) to len (10) minwcs. plus li me for questions nnd nns\\-crs for the 
Council·s bcndil. 4'his FU~i~5 Rllliflly 1I)·pre:l~l1taLioflS, AeariRgs ,lAd aeRiRg 
lAallers. 
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8. No Assignment of Time: If there are several speakers on a matter, one person 
may not assign their time to another. Citizen groups may select a person to make 
fhetr.a resentation in their behalf. 

9. Members of the Press: Members of the press shall not be recognized dwing 
meetings of the Governing Body. 

10. Orderly Conduct: Citizens attending meetings sha ll observe rules of propriety , 
decorwn and good conduct. Unauthorized remarks and similar demonstrations 
shall not be permitted by the Chair who may direct offenders from the Chambers. 

S. Public Hearings 

1. Posting of Public Hearing: All public hearings shall be published in thl! local 
new. paper of record and posted in accordance with Utah State Code, Grand 
County Land Use Code 9.1.8- 10 and local ordinances, as applicable. 

2. Staff Presentation: The appropriate staff shall make a presentation to the County 
Council and the public on behalf" of the publ ic hcarin!! mall!!r. 

3. Applicant Speaks: Regarding Planning and Zoning issues, the applicant shall be 
the first to speak to the Council Members after the staff has made a presentation. 
Applicants may appear in person or by legal or nthcr counsel. Applicant 
statements shall be limited to ten (10) minutes lInle" \\<l iled 11, til.: Chair 
( 'poken ur unspoken ). 

4. Questions: Council Members may direct questions to the applicant andlor staff 
in order to bring out relevant facts, circumstances or conditions affecting the case 
and may call for questions from the staff. 

5. Opening Hearings: The Chair shal l open the hearing and invite the . ublic to the 
flaeii"un microphone for comment. All public participation shall be subject to 
Section Qo-fu[).:c fwn ami D.:bm.:u~ of these ~bylaws. 

6. Closing Hearings: The Council Chair may close the public hearing (except for 
written comments generullv .,1I0wed until 5PM ix (6) cia,' prior to the next 
reaularl" sch.::dulcd Cmlncil MceLi I1Q) _and Ihe CfluAei l may continue the 
hearing I:lTAltIHtHt-until the next scheduled meeting or other specified date 
iflekteetl-tlHl-ll'-fl'lffi+aA. ec ~Iso "Decision: ' below. 

7. Written Comments: Written comments, including email comments unl'::!is 
other\\ is!! . pecified, may be submitted for the record at the public hearing or up 
to rArl)" ~ighl ( 18 ) hatll"s 5PM six (6) oo\'s before the Call ie Ofd~F af lA~ next 
Ce~RI~ Council Meeting. t:arlier if a holiday fa lls within the six (6) da\"s. The 
Council Administrator shall ensure that all docwnents are avai lable fo r review by 
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Council Members forty-eight (48) hours prior to the Council meeting at which 
the issue is to be considered. Prier leAlAfter the close of each public hearing the 
Council Administrator shall forward all comments to the Clerk' s Office. 

8. Anonymous Comments: The Council Administrator, at hi s/her discretion, may 
choose not to forward anonymous written comments r~lnt~d to public hcnrinl!.~ to 
Council Members. whelher malicious or nOI. and such anonymous comments 
shall be forwarded to the Clerk under seaL whenever poss ible. indicating that 
they have not been reviewed by the Council Members. 

9. Decision : The ~U/tl:r COlillcil shall consider the public hearin!! malltlr ~at its 
next reguJarly scheduled meeting in order to receive additional written corrunents 
or to receive additional evidence for further study. The County Counci I may take 
action at the :ame mcclinL'. immediately upon closing of the public hearing 
provided it is moved and approved to take action by a two-thirds (2/3) vote 
(Super Majority). If the motion to take action at tI,e same mCeWI!! as the public 
hcari n~ is approved, the HtlffHy Council can then move to consider the item. 

T. Personnel Action Appeal Hearing Protocol 

Purpose of Informal Council Hearing: To determine if there is reasonable support for 
the decision based upon the grounds stated in the personnel action. 

l. County Council Administrator to notice appellant of Council ' s decision regarding 
granting a hearing, and if granted, the date and time of the hearing and hearing 
protocol. 

2. Hearing to be held in closed session, no recordings. 
3. Department Head, HR Director, Clerk! Auditor, Council Administrator, Appellant, 

and Council to be present. No witnesses, representatives or outside attomeys. 
4. No exhibits or additional documents to be considered. Confidential Council packet 

to include: 
a. Letter of termination/personnel action 
b. AppeaJ by employee to Department Head 
c. Response by Department Head 
d. Appeal by employee to HR Director 
e. Response by HR Director 
f. Appeal to Council 
g. Letter to Appellant setting date of appeal 
h. Relevant County policies and/or procedures 
i. Appeal protocol 

S. Order of and Time allotted for presentations: 
a. Department Head-S minutes 
b. HR Director-S minutes 
c. Appellant -10 minutes 

6. No cross-examination of presenters. Council lH~'I1bers Members only may ask 
questions at the end of each presentation. 
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7. Presenters and Appellant to be excused at the end of presentations and Council 
questions. Council to make determination during closed session and may: 
a. Uphold personnel action; 
b. Overturn personnel action; or 
c. Request additional information and continue hearing lUltil information is 

received and considered. 
8. Council issues a written decision to appellant within 15 working days of 

adjournment of - hearing. 

U. Amendment of Policies and Procedures 

1. Amending the Policies and Procedures: No policy or procedure of the 
Governing Body shall be amended except by four (4) affirmative votes of its 
Membership, and consideration of the amendments shall be held during a 
regularly scheduled meetingW . 

2. Resolution Required: Amendment of the Policies and Procedures of the 
Governing Body shall be through resolution. :flle-resak:ilietl-SltaH-itleflti-fy.itIJ. 
dillilges la Be iAe llJdea iA the amemhneFl;b A rcd lined d')CUlllel1l shull be archived 
clcctronicallv bv the CouncWs Ollice identirving all chQl1gcs lor approval. 
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