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Event
Permit is issued when final review is 
completed.  We hope you have a safe and 
enjoyable event!

Clean-up and reporting
Complete the post-event survey 60 
days or less from the end of your 
event.

Final application review
Once all requirements are met, the 

application is submitted for final 
review.  The finalized application 

needs to be submitted at least 30 days 
before your event.

Initial application review
Referral agencies review application.  We 

will work with you to meet additional 
requests and requirements.

Research/Collect Information

Where will your event take place?  
What other permits will you need?  

We recommend beginning the 
process about a year before your 

event.

Submit Intent to Apply (ITA)

We recommend following the “High 
Impact” timeline even if you think 

your event is low impact and submit 
6-9 months before your event (see 

chart at right).

ITA Review
ITA is reviewed and impact is determined.  

Low impact event ITAs are approved 
within 15 days of submission.  High impact 

event ITAs are approved quarterly at 
County Commission meetings (see chart 

at right).

Apply for Special Event Permit
We will notify you when your ITA is 
approved.  Once your ITA is 
approved, you can begin your 
special event permit application.

Submit permit application
Complete all steps in the 
application process and submit for 
review.  We recommend submitting 
at least 60 days before your event.
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